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A student must 

use the 

mcEmail 

Username and 

Password to 

long into the 

housing portal. 

A student will 

select 

ά!ǇǇƭƛŎŀǘƛƻƴέ 

from the 

horizontal 

menu options  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The student 

will choose 

which term 

they are 

applying for 

ŀƴŘ Ƙƛǘ άSave 

& ContinueέΦ  

The student will need to 

review and confirm their 

personal information 

populated automatically on 

the screen.  The student 

will also be required to add 

two emergency contact 

names and phone numbers 

ŀƴŘ ǘƘŜƴ Ƙƛǘ ά{ŀǾŜ ϧ 

/ƻƴǘƛƴǳŜέΦ  LŦ ǘƘŜȅ Řƻ ƴƻǘ 

complete a section properly 

it will note with *  which 

sections are not completed.  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The student will 

complete a short 

to be used if they 

are not requesting 

a roommate. This 

information will 

need to be 

completed before 

moving forward in 

the application. 

This information 

will be saved for 

the future and can 

also be changed at 

any point.   

The student 

will only need 

to fill out this 

information if 

applicable to 

them.  If not 

applicable 

they will click 

ά{ŀǾŜ ϧ 

/ƻƴǘƛƴǳŜέΦ 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The student 

will need to 

select their 

residence 

hall 

preferences   

The student will click 

pay now and the 

online housing portal 

will redirect the 

student to the Touch 

Net payment site.  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The student will need to enter 

their credit/debit card 

information and then click 

continue.  Once the website 

has processed the information 

it will direct the student back 

to the housing portal website.  

The student will return to the 

housing portal website.  This is the 

receipt page that they will return to.  

In addition, they will receive a 

receipt email at their MC website.  

To continue completing the 

application the student will need to 

click Save & Continue.   



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Student will be 

provided a copy of 

the online contract 

to review. If the 

student is under 19, 

there will be two 

boxes, one for their 

άǎƛƎƴŀǘǳǊŜέ ŀƴŘ ƻƴŜ 

for a parent or 

ƎǳŀǊŘƛŀƴΩǎ 

άǎƛƎƴŀǘǳǊŜέΦ  ¢ƘŜ 

student must check 

ǘƘŜ ōƻȄ ŀƴŘ ŎƭƛŎƪ άL 

ŀƎǊŜŜέ ǘƻ ǘƘŜ ǘŜǊƳǎ 

to move forward. 


