ENGLISH 102 Spring 2009 Course Policy 
Dr. James Potts 
Office Hours
Mon. 11-12 and 1:15-3:15
Tues 11-12 and 1:15 to 3:15 
Wed. 1:15 to 2:15
Th. 11-12 and 1:15-2:15
Fri. None except by appointment. 
office: Jennings 310 
Office hours
Office Phone: 925-3331 
e-mail: potts@mc.edu 
Prerequisites: you must have completed Engl. 101 to take this course. 

You are required to take the writing proficiency exam. 

You will need access to a computer and the internet. We will use a Moodle site for online matters; you will be given a password and the address. 

PLEASE NOTE: This paper syllabus becomes obsolete the day you get the address for the Moodle site; you are expected to stay current with it. 

Scheduling announcements and other matters are available online. Course policies do not change, 

but scheduling matters do. Be responsible for keeping up.

Proper conduct—responsible manners, attentive behavior and respect for the class—is mandatory. When you are in my class, your cell phone 

must be turned off. No texting, ever. It's rude and distracting. You lose a letter grade on your participation grade if I have to deal with either one. 

ENG 102: Freshman Composition 
3 Semester Hours

Prerequisite: Successful Completion of ENG 101

Course Catalog Description: 
The study of more complex problems of rhetoric with emphasis on written and oral research reports. Students enrolled in English 102 must also concurrently register for the Writing Proficiency Examination (ENG 099).

Course Rationale: 

The purpose of English 102/Freshman Composition is to enable you to improve your research, writing, oral communication, and critical thinking skills. Students will learn to find and effectively use relevant, timely source material; read critically for central ideas and salient information; and summarize, paraphrase, quote, respond to, and integrate source material into their own essays. Students will also learn to use correct MLA (Modern Language Association) documentation. The course will help prepare students to write and conduct research across the disciplines as they continue their college course work.

Course Methods: 
This course involves in- and out-of-class writing exercises, readings from course texts, instruction and practice in library use and research skills, and the composition of multiple major writing assignments requiring the integration of researched material. Course methods may include discussions, lectures, group activities, conferences, quizzes, and exams. Students should be comfortable with basic computer skills, including major search engines and email communication with attachments. 

Course Objectives: 
Students will 

1. learn to read critically and analytically 

2. learn to access library resources, including print and electronic media 

3. learn to evaluate print and electronic sources based on objective criteria 

4. learn to integrate source material into their own with their own analyses and conclusions 

5. learn and practice proper documentation and attribution and understand the ethical dimensions of using source material 

6. develop interpersonal skills that facilitate group work 

7. improve written and oral communication skills 

Course Texts: 
Spatt, Brenda. Writing From Sources . 7th ed. New York: St. Martin’s Press, 2007.

NOTE: Assignments and Assessment should follow the guidelines articulated in the “English 102 Assignment Parameters” document. The Attendance, Academic Integrity, and Late Paper policies are included on a separate handout. These materials are all located in the English Department’s “H:” drive. 

Attendance: The English Department adheres to Mississippi College’s attendance policy as outlined in the current Undergraduate Catalog:
Class attendance is an essential part of university education, and students are expected to attend regularly and punctually all classes and laboratories for which they are registered. Cumulative absences may result in a lowered grade or loss of credit for the course. Tardiness is also subject to penalty, as is any failure to complete required class work on time. Although some specific requirements may vary according to the nature and structure of the course, the following guidelines summarize university policy: 

1. Class attendance is required, and accurate records are kept. 

2. Students must not accumulate excessive absences. 

A student receives a grade of F in a course immediately upon accumulating the following number of absences, whether excused or unexcused: 

12 in semester classes meeting 3 times per week 

8 in semester classes meeting 2 times per week 

4 in semester classes meeting 1 time per week 

4 per session in the Accelerated Degree Program (ADP) 

6 in summer day classes 

For lesser numbers of absences, the student should expect a lowered grade 

in the course, with the maximum penalty of one letter grade for each week 

of absences (in a semester) or the equivalent. 

Absence Appeal . If a student misses more than the number of class periods specified in university policy and believes that there are reasonable explanations for the absences, he/she may appeal the absences to the dean of the school in which the course is being taught. Students may obtain a Student Absence Appeal Form from the office of the appropriate dean. 

Late Paper Policy: The English Department has established the following policy for late work submitted in upper-level and graduate English courses: 

No major papers or projects will be accepted after the due date except in the case of your hospitalization or the death of an immediate family member; you may appeal your case, if necessary, to a departmental committee after filling out an appeals form available from the department chair. 

Late papers will be reduced according to the following schedule: 

· after time due and up to 24 hours late: one letter grade; 

· after 24 hours and up to 48 hours late: two letter grades; 

· after 48 hours and up to 72 hours late: three letter grades; 

· after 72 hours, any paper turned in will be given an “F.” 

Failure to turn in an assignment will result in a grade of zero 

on that assignment. 

All assignments must be completed on time. (A computer problem is not an acceptable excuse for late work. Please save your work on the hard drive and a disk. A printer problem is not an acceptable excuse. Print it out well before the time it is due.) An essay is considered late if it is not submitted when others are collected in class at the beginning of class on the due date. Do not send a messenger with your paper—I do not accept or transmit student work via other students. Late papers will be scored down as explained below and will be graded out of sequence, at my convenience. 

Please note: I only want finished products when papers are due--papers which are not typed according to the assignment and stapled or paper clipped are not adult enough to submit in college and will not be accepted. Papers are delivered at the first of class, by your own hand—do not send a messenger. If you must be away because of other school activities, make prior arrangements. 

Because learning how to revise is a major part of the course, I will allow you to revise one paper; other deadlines are final. If all your papers are on time, revise the one you think it would be most profitable to revise [this doesn’t include the last two papers because there is no time for that, of course.]. 

You will be responsible for keeping a portfolio with ALL of your writing in it. If you want to keep a copy of a paper, make a copy. Keep all your work on a cd or jump drive, in case a paper gets lost. Unfortunately, everyone has a diskette or computer problem during college. These don’t count as excuses. Plan ahead. 

Final Grade: 

Core Essay One: Analysis of Rhetorical and logical Techniques 20% 

Group Project: "Dictation" exercise. 10%

Core Essay Three: Annotated Bibliography 25%

Core Essay Four: Literature paper  25%

 In-class writing, quizzes, participation: 10% 

Students with Disabilities: 
In order for a student to receive disability accommodations under Section 504 of the Americans with Disabilities Act, he or she must schedule an individual meeting with the Director of Student Counseling Services immediately upon recognition of their disability (if their disability is known they must come in before the semester begins or make an appointment immediately upon receipt of their syllabi for the new semester). The student must bring with them written documentation from a medical physician and/or licensed clinician that verifies their disability. If the student has received prior accommodations, they must bring written documentation of those accommodations (example Individualized Education Plan from the school system). Documentation must be current (within 3 years). The student must meet with SCS face-to-face and also attend two (2) additional follow up meetings (one mid semester before or after midterm examinations and the last one at the end of the semester). Please note that the student may also schedule additional meetings as needed for support through SCS as they work with their professor throughout the semester. Note: Students must come in each semester to complete their Individualized Accommodation Plan (example: MC student completes fall semester IAP plan and even if student is a continuing student for the spring semester they must come in again to complete their spring semester IAP plan). 

Student Counseling Services is located in Alumni Hall Room #4 or they may be contacted via email at christia@mc.edu or rward@mc.edu . You may also reach them by phone at 601-925-7790. 
